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	Stonetrace Home Owners Association

Architectural Control Committee (ACC)

Approval Request Procedure


INTRODUCTION
Section 6.2 of the Declaration of Covenants, Conditions and Restrictions (“Covenants”) for the Stonetrace Home Owners Association of Rock Hill, South Carolina (“HOA”) states the following:

6.2
Approval of Plans   and   Architectural   Committee.   No   construction, reconstruction, remodeling, alteration, roofing, addition to any structure, building, fence, wall, drive, walkway, or exterior color change, shall be commenced or maintained upon any Lot, nor shall any exterior addition to or change or alteration therein be made after completion of construction of said dwelling, unless and until three (3) complete sets of the plans and specifications showing the nature, kind, shape, height, color, material and location of the same shall have been delivered to the ACC...

This document outlines the process for members (“Members”) of the HOA to use for submitting approval requests to the Architectural Control Committee (“ACC”) as specified in this section of the Covenants. This document is not intended to replace the existing HOA Covenants, but rather to provide Members a uniform process to follow when seeking to obtain ACC approval prior to initiating such work. 
The ACC and the HOA Board of Directors seek to, at all times, adhere to the established HOA Covenants that all Members agree to upon purchasing homes/lots within the Stonetrace subdivision.  While many of the Covenants reference what is permissible within the subdivision, ARTICLE VI: ARCHITECTURAL, MAINTENANCE AND USE RESTRICTIONS serves as the foundation for the ACC review guidelines.  However, it is in the sole discretion of the ACC to interpret and apply these Covenants to Member requests and strives to do so in an equitable manner for all Members ensuring the consistency of architectural design found within the subdivision and maintaining quality of life and home value for all Members.  Members who do not obtain approval from the ACC prior to beginning work covered by HOA Covenants are subject to legal remedy as allowed by the HOA Covenants and the appropriate governing law of the state of South Carolina. 

ARCHITECTURAL CONTROL COMMITTEE (ACC)
· As outlined in the Covenants, the ACC will consist of no fewer than three members appointed by the Board of Directors. 

· A unanimous vote of the ACC members is required to approve a Member’s Approval Request.

· ACC members have sole discretion for interpreting and applying the Covenants to all Member requests.

· ACC will not provide Members any architectural or construction services related to their project including, but not limited to, CAD drawings, renderings, labor, and consulting services, etc.

· ACC approval in no way assumes any liability for architectural integrity, Member personal injury, personal property damage, or any issue related to as a result of approved projects. Members agree to hold harmless the ACC, the Stonetrace HOA Board, other Stonetrace Members, or any agent acting on behalf of the Stonetrace HOA for any issues related to reviewed and /or approved Member projects.

· Current ACC members and their contact information are listed on the Stonetrace website www.stonetracehoa.org. 

REQUIREMENTS FOR APPROVAL REQUEST SUBMISSION

Required documentation:

· Project plans containing specifications showing the nature, kind, shape, height, color, materials to be used in the project.

· A site map of the Member’s lot and area where project will take place, if applicable.

· Wherever possible, example photos, renderings, CAD drawings, or artwork depicting the desired outcome of the project.

· The desired start date of the project.

· The timeframe, in days, of the project duration.
· Members must acknowledge and agree to the process outlined in this document by initialing each page of this document, signing the last page and submitting it along with the other required items listed above.
If submitted in hard copy, three copies must be provided, one for each committee member. They can be hand delivered to any ACC or Board member. They can be mailed to Stonetrace HOA, P.O. Box 12526, Rock Hill, SC  29731.
If submitted electronically, email a copy to each ACC member. This is the preferred method for submission.

Note: The ACC will not begin their review of an Approval Request until all required items are submitted. INCOMPLETE SUBMISSIONS WILL NOT BE REVIEWED BY THE ACC.
ACC AND BOARD REVIEW PROCESS
1. Upon receipt of a Member’s Approval Request, the ACC will make a good faith effort to review the request in an expeditious manner. If you do not receive a response to your request within 30 days, contact an ACC or Board member.

2. After the ACC members have made their decision, the Approval Request and the decision will be sent to the Board president for review. This additional review by the president helps to further ensure consistency of the interpretation and application of the Covenants.
3. After both the ACC and Board president reviews have been completed, the ACC will notify the Member of the decision utilizing the same form of communication as the Member used to submit the original Approval Request.
4. After the decision is communicated to the Member submitting the request, the decision will be communicated to the remaining Board directors. The original approval request and final decision will be archived by the Board secretary. 

In the event a member submission request is denied completely or in part by the ACC, the member has 30 days from the time of the notification to request a special hearing before the HOA Board of Directors and the ACC to appeal the decision. The ACC still retains final approval authority and has 30 days from the date of the appeal hearing to communicate a decision.
MEMBER RESPONSIBILITIES
· All Member projects must follow applicable state, county, and city building codes and laws. Members bear ultimate responsibility and liability to ensure this, regardless of whether a hired contractor is performing the work.

· Members are ultimately responsible for ensuring required work permits are obtained as required by applicable state, county, and city building codes and laws.  Members may utilize contractors to facilitate obtaining permits.

FINAL INSPECTION

· Upon the completion of approved projects, Members must notify an ACC member to arrange for a final inspection of the project to ensure it conforms to the original request. 
· Members agree to remedy any issue that does not conform to the original request, as determined by the inspecting ACC member.  Members will be given a reasonable time to take corrective action.  
· As stated in the HOA Covenants, the HOA has the right to enter the property to remove unapproved structures, with any related removal or legal costs passed on to the Member.  
· If the Member does not have a response from the ACC within 14 days after final inspection, the Member should contact an ACC or Board member.

ACKNOWLEDGED AND AGREED TO BY:

_________________________   _________________________
_________________


Signature


     Printed Name


Date


________________________________________________________________________


Member Address


__________________________________

_____________________________


Contact Phone Number




Email
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